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[TOACHUTEJIBHAA 3AIINCKA

Metoauueckie  peKOMEHIAUMU MO0  O(QOPMIIEHUIO  KYypCOBBIX  padoT
OOy4JaroIIMMUCS 10 00pa30BaTENbHBIM MPOrpaMMaM CPEIHEro MPOo(ecCHOHATBEHOTO
obopazoBanus ['AIIOY CO «HmwkHETaruiabCKuii TOPrOBO-AKOHOMHYECKUIN KOJUICIK
no crneunanbHocTH 40.02.04 «HOpucnpynenuus» (nanee — Pekomenganuu)
yCTaHaBJIMBaeT OOIIME TPEOOBaHUS K CTPYKTYpE, COIEpkKaHUIO, OPOPMIICHUIO U
OLIEHKE KYPCOBBIX PabOT, BBHIMIOJIHAEMBIX 00YyUalOIIUMUCS KOJUIEIKA.

Pexomenmanuu cocTaBieHbl Ha OCHOBaHMM TpeOOBaHWNA HOPMATHUBHO-
MPaBOBBIX JOKYMEHTOB:

1. ®enepanbubiii 3akoH OT 29.12.2012 r. No 273-®3 «O0 oOpazoBaHuH B
Poccurickon @enepanum».

2. Tlpuka3z MunoOpuayku Poccun ot 14.06.2013 1. Ne 464 «O06 yTBepKaeHUH
[Topsinka opraHuzalid M OCYILECTBICHHUS 0O0pa30BaTENIbHON JESTENBHOCTH IO
o0pa30BaTeNbHBIM NIPOrPaAMMaM CPEIHEro NPO(HECCHOHATILHOTO 00pa30BaHUY.

3. Ilpukaz MunnpocBemenus Poccunm ot 08.11.2021 1. Ne 800 «OG6
yrBepxkaeHun [lopsaka mpoBeneHus rocyAapCTBEHHOW WTOrOBOM aTTECTALUM I10
o0pazoBaTeIbLHBIM MIPpOrpaMMaM CpeAHEro MpohecCUOHAIBHOTO 00pa30BaHUS.

4. TOCT 7.32-2017 MexrocynapcTBeHHbIH cTaHgapT. CucreMa CTaHAApTOB
no wuHbopmanuu, OUOIMOTEYHOMY U W3AATENbcKoMy Jeny. OT4eT o Hay4dHoO-
uccienoBarenbckoi padore. CTpykTypa u npaBuiia 0ohOpMIICHHUS.

5. TOCT 7.82-2001. Cucrema ctanaapToB no uHbopMaiuu, 6UOINOTEUHOMY
U u3gaTenbckoMy aeny bubnuorpaduueckas 3anuck. bubnmorpaduueckoe onrcanue
AIIEKTPOHHBIX pecypcoB. O0mue TpeOoBaHMsI U MTpaBUIa COCTABICHUS.

6. TOCT P 7.0.100-2018. Cucrema crasgapToB 10 UHGOPMAIIIH,
OubnuoTeyHoMy W M3AaTelibckoMy  neny.  bubnumorpaduyeckas — 3amuch.
bubnmuorpaduueckoe onrcanue. O0mMe TpeOOBAHUS U TTPaBUIa COCTABIICHUS.

7. TOCT 7.11-2004. Cucrema cTanmapToB 1Mo UHGpOpMaIuu, ONOINOTECUHOMY
U u3zareiabckoMy neny. bubmuorpaduueckas 3anuch. CokpallleHue CJIOB U

CJIOBOCOYETAHUM HA MHOCTPAHHBIX U €BPOINEUCKUX S3BIKAX.

3



8. TOCT P 7.0.7-2021. Cucrema craHgapToB 10 HH(POpPMAIIHH,
OuOIMOoTEUHOMY W H3JaTenbckoMy geny. CratbM B KypHajgax U COOpHHKax.
N3naTenbckoe opopmiIeHHE.

9. TOCT P 7.0.61-2022. Cucrema cTaHmapToB 1o uH(popmauu,
OMONMOTEYHOMY M M3AATEIbCKOMY  Jeiny.  Tekylue  rocylapCTBEHHbIE
oubnuorpaduueckue ykazarenu. O0mme TpeboBaHus U U3JIaTEIBCKOE OPOPMIICHHE.

10.TOCT P 2.105-2019 ECKHA. OO6mme tpeOGoBaHUS K TEKCTOBBIM
JIOKYMEHTaM.

11. Yecras TAIIOY CO «HwuwkHeTarmnbCKuii  TOProBO-3KOHOMHYECKHIA
KOJUIEK.

12. JIokanbHEIC HOPMATHUBHBIC aKThI KOJIJIC KA.



1 CTPYKTYPA, COJIEPXKAHME U 3AIIIUTA KYPCOBOM PABOTHI

1.1 CrpykTypa KypcoBoil pabOTbI

KypcoBas pabora mo MJK 03.02 «AnMuHUCTpaTUBHAs JAESITEIBLHOCTD
IPABOOXPAHUTENBHBIX OPraHOB» SIBJISIETCSI MOATOTOBUTEIBHBIM — ATAoM  JJis
HaIMCaHUs AUIUIOMHOM paboThl. CpOK BBHINIOJHEHUS KypcOBOW paboThl — 1 MecsI] OT
JaThl IPOBECHHUSI IEPBOI KOHCYJIbTAIIUH.

Tembl KypcoBoi pabOTBl OIpEAeNseTcsl COrJacHO IPUMEPHON TeMaTHKe
(ITpunosxenue XK).

VYTBepxkIeHHAas TeMa KypcOoBOM palOThl ABISIETCS OOA3aTENbHOW IS
UCIIOJTHEHUS U HE MOKET ObITh U3MEHEHA.

CTtyneHT  caMOCTOSATENIbHO  pa3padaThiBaeT  cojepkaHue  paboThl U
COTJIACOBBIBAET C PYKOBOJUTEIIEM.

O06BeM KypcoBoii pabOTHI cocTaBisieT HEe MeHee 25 u He Oosiee 30 cTpanuil 6€3

y4eTa IPHUJIOKEHHM.

Ta6nuna 1 — CTtpykTypa u 00beM KypCcOBOM pabOThI

HammeHoBaHME CTPYKTYPHBIX DJIEMEHTOB pabOTHI KommyectBo muctoB
TUTyInbHBIN THCT 1
Coneprxanue 1
BBenenue 1-2
Teopernueckas riasa 5-7
AHanuTHU4ecKas riasa 12-16
3aKiIroueHne 1-2
CnucoK MCOJIb30BAHHBIX HCTOYHUKOB 2
[Ipunoxenns

TutynpHblii  nucT  odopmisieTcss B COOTBETCTBUM C  MPUIIOKEHUEM
(ITpunoxenue 3), He HyMepyeTcs, HO BKIIIOYAETCs B OO 00BEM CTpAHMII.

Periensust (O1IEHOYHBIN JTUCT) PYKOBOAUTEIS KYPCOBOUM pabOThl 0pOopMIISIETCS B
cooTBeTcTBHM ¢ npuiioxxeHueM (IIpunoxenue N), ne aymepyercs, HE Bkitouaercs B

oOmuit 00BEM CTPAHUI] M PACIIOIATAETCS TTOCIIE€ TUTYJIBHOTO JIUCTA.
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1.2 Conepskanue KypcoBoil paboThI

Copepskanue sBIsieTCs 2-0i cTpaHUIEH KypcoBoil paboThl U 0hopMIIIeTCs B
cooTBeTCTBUH ¢ nprutoskeHreM ([Ipunoxenue K).

Bo BBemenuu KypcoBoW paOOThl pacKpbiBaeTcsi U OOOCHOBBIBACTCS
aKTyaJIbHOCTb BBIOpaHHOM TeMbl, 1€Jb, 3aJa4d pabOThl, OOBEKT HCCIEIOBaHUSA,
OpeaIMeT  HCCIEAOBaHUA, CTPyKTypa paboThl M MeToAoJoruueckas 0Oaza
uccleI0BaHusl (MICTOYHUKY WH(pOpMAaITy 1)1l HalmucaHusi paboThI).

ConepxaHre OCHOBHOW YacTH KypCOBOW paOOTHI BKIIFOYAET B ceOsl 2 TIIaBHI:
TEOPETUYECKYIO, AaHATTUTUUECKYIO.

B Tteopernueckoil ryiaBe pabOThl Ha OCHOBE U3YYEHHBIX HCTOUYHUKOB
(HOpMAaTHUBHBIX JOKYMEHTOB, CTHCIIMATU3UPOBAHHBIX WHTEPHET-CATOB,
NEPUOANYECKUX HW3JIaHUM, Y4eOHBIX IOCOOMI) paccMaTpUBAECTCs TEOPETUUECKHI
aCIEKT TeMbI UCCIICOBAHNUS.

Teopetnueckas riaBa BkiIouaeT B ceOs 2 maparpada. OOsi3aTeNbHBIM B
TEOPETUYECKON TJlaBe SBISIETCS HaJIMYMe PUCYHKOB M TaOJIWL, B KOTOPBIX
rpaduyecKu u3jaraeTcs TeopeTudeckas nHpopMaIus.

B nepBom maparpade packpbiBaeTcsi MOHATHE, CYIIHOCTh M 3HAUEHHUE OJHOTO
U3 HaIpaBJIEHUH aJIMUHUCTPATUBHOMN JIEATEIHHOCTH PAaBOOXPAHUTEIbHBIX OPTaHOB.

B BTOpoM mnaparpadge packpbIBarOTCS B COOTBETCTBUU C TEMOW pabOTHI
HOPMAaTUBHOE PETYJIMPOBAHHUE ITUX MPOLIECCOB.

AHaMTHYecKas rjiaBa BKJIIoUaeT B ceOs 2 maparpada.

B nepBom mnaparpade packpbiBaeTcsi oOIIasi XapakTEpUCTHKAa OObEKTa
UCCIJIETOBaHMUS.

Bo BTOopom maparpade Ha OCHOBE aHalM3a AaHHBIX OOBEKTa HCCIEAOBAHUS
U3JIaraloTcsi  OCOOGHHOCTH  aHaJM3UPYEeMOro  Tpolecca M PacKpbIBaeTCs
npobsieMatuka. [Ipennaraempie pekoMeHAALUMU JODKHBI ObITh apryMEHTHUPOBAHBI,
MOJIKPEIUICHBI COOCTBEHHBIMHU OILIEHKAMH.

B kypcoBoii paGoTe AOMKHO OBITH 00s3aTenbHO HE MeHee | Tabmuubl U

1 pucynka.



B 3akmioueHuu KypcoBod paboThl (OPMYyIUPYIOTCS OCHOBHBIE BBIBOJIBI,
NOJIy4YCHHBIE B pE3yJIbTaT€ HCCIEAOBAaHUS BBIOPAHHOM TEMBI, JOKa3bIBAIOIINE
JOCTUKEHHE TTOCTABJICHHOM 11€JIU U BBIIIOJIHEHUS 3a7a4 paOoThl.

CHuCOK HCNONBb30BaHHBIX HMCTOYHUKOB PpAaCIOJIaraeTcs IOCHEe 3aKIIOYEHMS,
odopmisieTcss Ha OCHOBAaHMM METOJUYECKMX PEKOMEHJALMK M BKIIOYAeT B ce0sl HE
MeHee 10 HCTOYHUKOB, Ha KOTOpbIE B TEKCTE B O0OS3aTEIILHOM IOPSAJIKE €CThb
ITOCTPOYHBIE CHOCKH.

[TpunoxkeHus: pacrnojiararorcs cpaszy IHOci€ CIUCKa MUCTOUYHHUKOB M B OOLIUH
o0beM paboThl HE BKIIOYArOTCA. [IepBbIil JIMCT MPUIIOKEHUN SIBISETCS MOCIEIHUM

JNUCTOM pa6OTBI, HOMCP CTpaHHIIbI HA HCM HC CTAaBUTCA.

1.3 3ammura u olleHKa KypcOBOW pabOThI

OneHka KypcoBoi pabOThl CKJIAABIBAECTCS U3 2-X YacTed: OLEHKA BBIOJIHEHUS
U 3alUThl KypcoBOil paboTsl. Ilepen 3ammToil B KypcoBYyIO palOOTy BKJIAJIbIBAETCA
penensust (oueHounsld Juct) (Ilpunoxenwe W), B KOTOPOM PpyKOBOIUTEIEM
KypcoBOi palOThl BBICTABJIEHbI Oayuibl 3a (opMuUpoBaHHE TPOPECCHOHATBHBIX
KOMIETEHIIMH, COOJIIOACHUE CPOKOB, IMPaBWIBHOCTh O(OpMIICHUS, HaNHUCaHUs
TEOPETUUECKON M aHATUTHYECKOU rinaBbl. [Ipu ycioBuu HaOpaHHOTO HEOOXOAMMOTO
koiamdectBa (15-24) GaminoB CTyAeHT AOIycCKaeTcs K 3amure. Ecnmm cryaeHToM
HaOpano ot 12-14 GammoB — JOMycKaeTrcs YCJIOBHO, MeHee 12 OamioB — He
JIOMYCKaeTCs K 3alluTe.

[ToaroToBka K 3amuTe KypcoBOMl pabOThI COCTOUT U3 JBYX OCHOBHBIX JTaIlOB:
NOATOTOBKA JOKJIaJaa, NOArOTOBKAa npe3eHTauuu. IloaroroBka pgokmaza Juis
BBICTYTUJIEHUS TOTOBUTCS C YU€TOM OTBEJEHHOTO BpeMEeHU. BricTyruienre He AOKHO
BKJIFOYATh TEOPETUUECKHUE MOJIOKEHHUS.

3amura KypcoBOW paboThl MPOBOAWTCS B (opme MoKjiIaaa B TedeHHe S5-7
MUHYT B NPUCYTCTBUU KOMHCCHH, YTBEP)KIAEMOW NPHUKA30M PYKOBOAMTENE, MO

PYKOBOJICTBOM TpejacenaTeNis — mnpeactaButens paboromarens. OIEHKA 3alluThI



KypCOBOi1 pabOThI BHICTABJISIETCS] BCEMH YJI€HAMH KOMUCCUU B PELICH3UH (OIIEHOYHOM
JIMCTE) HEMOCPEACTBEHHO BO BPEMSI 3aILMTHI.

B Hauane pokiaga HE0OXOOUMO NPEACTABUTHCS KOMUCCHM ((pamuuins, UM,
0T4ecTBO) U Ha3BaTh TeMy paboTsl, KPATKO packphiTh akTyallbHOCTh TEMBI paOOTHI,
chopMynupoBaTh 1eldb M OOpaTUThb BHMUMAaHME KOMHUCCUM Ha crlaila, r1e
IpeJICTaBJICHbI 3a7a4u PadOTBHI.

[locne Berymnenusi HeoOxomumo KPATKO oxapaktepus3oBath OOBEKT
UCCIIeIOBaHMsl, oOpalllasi BHUMaHUE Ha OCHOBHBIE BU[IbI JACSITEIbHOCTH, BBISBICHHBIE
B pe3yibTaTe MCCIENI0BaHUS MPOOJIEMbl MpU pealn3aluy aIMUHUCTPATUBHOM
JEeSATEIbHOCTH MPABOOXPAHUTEIBHBIX OPraHOB.

Kpome 3TOro, akneHTMpoBaTh BHHMAHHME HA PEATM3ALUI0 MEPONPHUATHHA 110
YCTPAHEHHIO BBISIBIEHHBIX MTPOOJIEM.

B 3aBepuienun 10kiaaa HE00X0AMMO 0003HAUNTh, UTO 1I€JIb KYPCOBOM padOThI
JOCTUTHYTA, 337]a41 BBIIIOJIHEHBI, 100JaroJapuTh KOMUCCHUIO 32 BHUMAHHUE U CKa3aTh
O CBOEW FTOTOBHOCTH OTBETUTH Ha BOIIPOCHI.

B noxnane o6s3aTenbHbl CCHIIKM Ha MPE3EHTALUIO.

[Ipu noAroToBke mpe3eHTaluu He0OXOAUMO YUYECTh, YTO €€ OCHOBHAA 3a/a4a —
CONPOBOXKJICHUE JTOKJIaAa 3aIUThI.

OO6mue TpeboBaHMS K MPE3CHTAIMU: HE MeHbIne 10 clai1oB, Ka) bl ciaai

noipked nmetb HASBAHUE.

Tabnuua 2 — CTpyKTypa npe3eHTauu

Howmep cnaiina Coneprxanue ciaiiga
IlepBblii cinaiin TutynpHBIN JTUCT pabOTHI
Bropoii ciaiig Iens 1 3a1a4n KypcoBOM pabOThI
Tperuii crnaiig Wudopmanus 00 00beKTe HcCIeJ0BaHUs
[Tocnenyromue cnaiiast I'paduku, auarpammbl, TaOIUIbI, PUCYHKH U T.N. TekcToBas
nH(popMalKs Ha JaHHBIX ClIaiilax MUHUMH3UPOBAHA.
ITocnenHuii crany TutynpHbIN JIUCT pabOTHI




Jn3aiiH Mpe3eHTauuMd HE JOJDKEH OTBJIEKATh KOMHMCCHIO OT COJEpKAHUS
MPE3eHTAaIlN, OCHOBHAS WH(pOpManus (PUCYHKH, TAATrPaMMbI, TEKCT) AOJHKHA OBITh
YuTacMa.

[Io OkOHYAaHMM [OKJIaa CTYJEHT OTBEYAET HAa BONPOCHI YWICHOB KOMMCCHH.
Kaxnplii uieH KoMHMcCHMM HMEET MpaBO 3a/aTh JO TpPeX BOMPOCOB 0Oe3 ydera
YTOUHSIOMMX. 3aJaBaeMble BOMPOCHI MOTYT HOCUThb KOHKPETHBIA WA OOIIMA
Xapaxrep.

[Io oxkOHUaHMM 3alIUTHl WIEHbl KOMHUCCHM Ha 3aKpPhITOM 3aCElIaHUH
00CYXIat0OT pe3yJbTaThl 3aUIUThHI pA0OT U BHICTABIIAIOT OLICHKHU MO CPEIHEN C YUETOM
BEca AJIEMEHTOB OIICHUBAHUSI B COOTBETCTBUU C KPUTEPUSIMU PEIICH3UH (OIIEHOYHOTO

JIUCTA) U OOBSIBIISIOT UX CTYJCHTaM.



2 [IPABUJIA OOOPMIJIEHUA KYPCOBBIX 1 JUITJIOMHBIX PABOT

2.1 O6mue TpedboBaHMs

KypcoBass pabora nomkHa OBITh HalKWCaHa TPaAaMOTHO M MPAaBUIBHO
odopmIcHa.

KypcoBasi pabGota BBINOJHAETCS MEYaTHBIM CIIOCOOOM C MCIOJIb30BaHUEM
KOMIBIOTEpa U MpHUHTEpa Ha Oenoil Oymare ctanmapTHoro ¢opmara A4 Ha OgHOU
CTOpOHE JIUCTA.

Texct pabotbl cienyer mevararb, coOMrOAast CIEAYIOLIUME pa3Mepbl MOJeH:
npaBoe — 10 mMm, BepxHee u HmxkHee — 20 MM, nmeBoe — 30 mMm. BrlpaBHUBaHUE
OCHOBHOT'O TE€KCTa pabOThI — IBYXCTOPOHHEE (10 IIUPUHE).

Texct paboThl meyaTaeTcssi 4epe3 MOJYTOPHBIM MEXKCTPOUYHBIA HMHTEpBAJL.
AG3zannbiii otctyn — 1,25 cm. MaTepBan mexay ad3anamu — 0 nt. BeipaBHUBaHuE 110
HIUPUHE.

I[Ber mpudra nomkeH ObITb uepHbIM, Keriab 14, Times New Roman.
[TomyxupHbIN PUPT U KypCUB HE TPUMEHSIETCS.

B Tabmumax wucnons3zoBath mpudt kerb 12, Times New Roman, B
UCKJTIOYUTEBHBIX Cydasx (Tabiuiia He BMelaercst Ha 1 cTp., 00JIbIIoe KOJIMYECTBO
uHpopmanun) mpudt kerab 10-11, Times New Roman yepe3 oguHapHbIN HHTEPBAJL.

ITo Bcemy TekcTy pabOThl HEOOXOAUMO COOJIFOIaTh PABHOMEPHYIO MJIIOTHOCTD,
KOHTPACTHOCTh M YETKOCTh u300paxkeHus. Bce nuHMM, OYKBbI, UGPHI U 3HAKU
JOJDKHBI ~ MUMETh  OJIMHAKOBYIO  KOHTPACTHOCTh, TOJNYKHPHBIH  mpudt u
MOAYEPKUBAHUS HE TTPUMEHSIIOTCS.

KaBbruku 10KHBI UCIIOJIB30BATHCS CISAYIONIETO BUIA — <.

Tupe cTaBUTH TOJIBKO «—» (coueranue kiaBuil «Ctrl» u «—»), a He neduc «-».

[lepeurciienust B TEKCTE pabOTHI MOTYT OBITh TONBKO udpamu 1., 2., 3. u T.1.
WU CUMBOJIAMH «—, «-).

CrpaHuipl TeKCTa, BKJIOYAs WUIIOCTPAMM U NPWIOXKEHHS, CIEIyeT

HyMepoBaTh apabCKUMH LudpamMu M0 MOPsAKY 0e3 MOBTOPEHUN, KPOME TUTYJIBHOTO
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JUCTAa U COAEpXkaHUs, COOMI0Aasi CKBO3HYIO HYMEPALUIO TIO BCEMY TEKCTY padOTHI.
TUTYIBHBIN THCT BKIIOYAIOT B OOIIYI0 HyMEpaIuio CTpaHUIl paboThl, HO HOMEp Ha
TUTYJIBHOM JIUCTE HE MpOCTaBisiloT. HoMepa cTpaHuI] pOCTaBIsIOTCS, HAYUHAS C
coJiep>kaHusi (CO BTOpPOM CTpaHUIIbI), B IIEHTPE HIDKHEW YacTd JHCTa 0e3 TOYKU
(pazmep mpudra 14 nr, Tun mpudra Times New Roman).

CrpaHunpl ¢ NPUIOKEHUSIMH, KOTOpble MPUBEIAEHHI B HAy4yHOW pabore u
UMEIOIINEe COOCTBEHHYIO HyMEpAIuIO, I0MyCKAaeTCs He IEPEHYMEPOBBIBATh.

Pucynku u Tabmuipl, pacrojiOKEHHbIE Ha OTACNIBbHBIX JUCTaX (B OCHOBHOM
4acTH padOThl), BKIIOYAIOT B OOIIYI0 HyMEpaluIo CTpaHuL padOoThl.

[ToBpexxaeHust TUCTOB HAYYHOW pabOThI, TOMApKU M CJEIbl HE TMOJTHOCTHIO
yIaJeHHOrO TpPEeXHEro TekcTta (rpaduku), opdorpaduueckrue, CUHTAKCUYECKHE U
pedeBble OIIMOKHU HE I0ITyCKaKOTCS.

Bce nuctel paboThl AOMKHBI OBITH COPOIIIOPOBAHBI C HCIIOJIB30BAHUEM

IMCPCINICTHOI'O CTAHKaA.

2.2 TlpaBuna oopmiieHHsI HAUMEHOBAHUI M HyMEpaIluu CTPYKTYPHBIX

AJIEMEHTOB, pa3/ielioB (TJIaB) U MOAPa3/eiioB

Odopmnenne «COHEPXKAHUS» mpuBeneno Bwime. OOpazer; opopMmieHUs
coaepkanus npuseaeH B [Ipunoxenun b.

HanmenoBanust  cTpykTypHbIX dnemMeHTOB paboTtel  «COAEPXAHUEY,
«BBEJIEHUE», «HA3BAHUE TJIAB», <«3AKJIIOUYEHHUE», «CIIMCOK
NCITOJIbB3OBAHHBIX MCTOYHUKOB», «ITPUJIOXEHHWE» cnemyer mewarath
0 LIEHTPY CTPOKH, Oe3 ab3aIlHOro OTCTYIA U TOUYKH B KOHIIE MIPOMUCHBIMUA OyKBaMH,
HE mnojayepkuBasd. Pasmep mipudra AOMKEH COOTBETCTBOBATH pa3Mmepy mpudra
TekcTa. [lepeHocChl CJI0B He TOMYCKaI0TCS.

3aronoBku  «COJEPXAHUE», «BBEJEHHUE», «3AKJIIKOYEHUEY,
«CITMCOK MUCITOJIB3OBAHHBIX HNCTOYHUKOB», «IMTPUJIIOXKXEHUE» He
HYMEPYIOTCSL.

Pazpenbl (rnmaBbl) W mojapasznenbl (KpoMe BBEIEHHUS, 3aKIIOUYEHHUs, CIHCKa
11



UCIIOJIb30BaHHBIX MCTOYHUKOB, NPUJIOKEHHUI) CleayeT HyMepoBaTh apaOCKUMU
mudpamu. Homep rimaBel ykaspiBaetcs mudpoid (Hanpumep: 1, 2). Homep moapasnena
BKJIIOUAET HOMEp TJaBbl U TMOPSAIKOBBIM HOMEp MOApasfena, pa3fciieHHbIC TOYKOM
(mampumep: 1.2, 2.1). [Tocne HoMepa raaBbl U MO/Ipa3jiesia B TEKCTE TOYKY HE CTaBSIT.
['maBbl JOMKHBI MMETh 3arojOBKU. 3aroJiOBKU ClENyeT HyMepoBaTh apaObCKUMU
muppaMu M 3alHChIBaTh MO IEHTPY CTPOKU MPOMHCHBIMH OyKBamH, 0€3 TOYKH B
KOHIIE, HE TIOTYCPKUBAsL.

3aroyioBKM MOJpa3eNioB ClEAyeT Medararh MO HEHTPY CTPOKU C MPOMUCHOM
OyKBBI, O€3 TOUKM B KOHIIE, HE ToguepkuBas. CioBa «pazaen (riaaBa)y», «Imoapa3aein
He mumyTcs. Ecim 3arolioBOK COCTOMT W3 JABYX MNPEMJIOKECHHUH, UX Pa3ielisioT
Toukoi. He momyckaercst mucaTh 3arojioBOK IOjpasjiena Ha OJAHOM JIUCTE, a €ro
TEKCT — Ha JAPYTOM.

Kaxnas rnaBa paOoThl HaYMHAETCS C HOBOIO JIMCTA, a MOAPA3JEibl CIETYET
IPOAOJDKATh Ha 3alOoJHEHHOM JncTte. Clenyomuil noapas3aesa BHYTPU OJHON TJIaBbl
HauMHAaeTCs uepe3 | TycTyl0o CTPOKY Ha TOM K€ JHCTe, TAe 3aKOHYHICA
npeapiaymui. PaccTosHre Mexy 3arojoBKOM CTPYKTYPHOIO 3JIEMEHTa U TEKCTOM,
3aroJIOBKaMu TJIaBbI M TIOJpa3iesia, 3ar0JI0BKOM IMO/Ipa3/iesia U TEKCTOM COCTaBiseT 1

MyCTYIO CTPOKY.

2.3 TlpaBua odopmiieHHs COKpallieHui u abOpeBuaryp

CokpalieHusi CJIOB U CJIOBOCOYETAHWM HA PYCCKOM M Ha HWHOCTPAHHBIX
EBpPONENCKUX s3bIKax OQOpMIISIIOT B cOOTBeTCTBUM ¢ TpeboBanusmu ['OCT 7.11-
2004, 'OCTP 7.0.12-2011.

B Tekcrte mumnmomHON pabOTHI JOIMYCKAIOTCS OOIIENPUHSTHIE COKpAICHUS U
ab0OpeBuaTyphbl, YCTAHOBJICHHbIC MpaBuwiamMu opdorpaduu U COOTBETCTBYIOUTUMHU
HOPMATUBHBIMHU JOKYMEHTaMH: T'OJ — I., TOJABI — IT., U TaK Jajee — U T. A., ThICAY —
TBIC., CTPAHULA — C., CTaThs — CT., Poccuiickas ®enepauus — PO, MunucrepcTBo
BHyTpeHHUX nen — MB/I.

[Ipu ucmonp30BaHUHM aBTOPCKON abOpeBHATYphl HEOOXOIUMO MPU TIEPBOM €€
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ynomuHanuu nate [IOJIHYIO pacmmdpoBky, mpumep: I'pakmaHCKuil KoIEKc
Poccuiickoit @enepanuu (nanee — 'K PO) ...».
He nomyckaetcst ucnonb3oBaHHE COKpallleHud U abOpeBHAaTyp B 3arojioBKax

pazneinos (I1aB), MOJIPa3/IeIioB.

2.4 TpaBuna ohopmiIeHHS TIEpEUNCICHUIN

[Ipu HeoOXomuMOCTH B TEKCTe pabOTbl MOTYT OBITh TPUBENIECHbI
nepeuncnenus. [lepednciieHuss 3amuchIBalOT € a03allHOTO OTCTyHa B CTOJIOHK,
KOKI0C C HOBOM CTpOokH. Ilepem KakIbIM SJIEMEHTOM TEPEUUCIICHHS CIEayeT
CTaBUTb «—» WIH «-». HbIe MapKepbl HEJIOMYCTUMBI, HATIPUMED:

B cocraB conuanbHBIX BRITUIAT BKIFOYAIOTCS:

— BBIXOJHBIC TTOCOOUS TIPH YBOJIHHEHUH;

— €IMHOBPEMEHHBIC BBITIATHI.

[IpocThie nepeuncaeHus: OTIETSIOTCS 3aMsTOM, CIOXKHBIE — TOYKOH C 3aIATOMH.

Jlns nanpHEHIen AeTaau3aluu MEpedrcIeHu HeoO0XOAUMO HCIOIb30BaTh
apa0Ockue 1udphl, MOCIe KOTOPHIX CTaBUTCA CKOOKAa, a 3aluch MPOU3BOJUTCS C
a03aIHOT0 OTCTYIIAa B CTOJIOWK, HAIIPUMED:

JlaHHyI0 K1acCU(PUKALNIO MOXKXHO TPUMEHSTh:

— Ha (denepaJbHOM YpOBHE:

1)...;

2)...;

— Ha PerHOHAJIHLHOM YPOBHE!

D)...;

2)....

2.5 TpaBuna oopmiteHHs WILTIOCTpAIit

B pabote st HarIsIAHOCTH, YMEHbIIIEHUS (PU3NYECKOro oO0beMa CIIJIONIHOTO
TEKCTa CJeAyeT WCIONb30BaTh WILIIOCTpauuu (rpa@uky, CXeMbl, JuarpaMMbl,

dotorpadun). Unmroctpanuu MOTyT OBITh B KOMIBIOTEPHOM HCIIOJHEHUU, B TOM
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yuciae U IBETHbIe. Bce wuOCTpanuM HMMEHYIOTCS pUCYHKamMu. WX KOJIWYeCTBO
3aBUCUT OT COJEpKaHUs PpabOThl U JNOHKHO OBITH JOCTATOYHO MJIE TOTO, YTOOBI
NPUIATh €l SICHOCTh M KOHKPETHOCTb.

Nnmoctpanuu cneayeT pacrnosiaraTb B TEKCTE paOOThl MOCHE MPEII0KEHUS
niau ab3ama, B KOTOPOM OHM YIIOMHHAIOTCs BrepBwie. [lepen pucyHKOM W Tocie
HaMMEHOBAHUS PUCYHKA HEOOXOIUMO OCTaBUTh MMYCTYIO CTPOKY.

Ha Bce wmmmocTpaniui B TEKCTE AWIUIOMHON pPaOOTHI MOJDKHBI OBITH JaHBI
cceulkd. [lpm ccbuIke HEOOXOAWMO THCaTh CJIOBO «PHUCYHOK» W €ro HOMeEp,
HalpuMep: «... B COOTBETCTBUM C PUCYHKOM 2» WM «... UMEIOT TEHJCHIIMIO K
CHUKEHUIO (PUCYHOK 2)».

Ecnu puCyHOK HOCTaTOYHO BEJIWK, €r0 MOXHO pa3MellaTh Ha OTICIbHOM
mucte. JlomyckaeTcs TOBOPOT PHUCYHKAa B «aJbOOMHOW OpHEHTAIlMW», €CJIU OH
BBITIOJTHEH Ha OTAeIbHOM JcTe. KolnuecTBO WILTIOCTpAuii  JOJDKHO OBIThH
JIOCTATOYHBIM JUUISI MOSICHEHHS M3JIaraéMoro TEKCTa.

Ha Bce puCyHKM AOJKHBI OBITh CCHUIKM B TEKCT€ pabOThI C yKa3aHUEM
MpYMEYaHusl, €CJIM PUCYHOK COCTABIIEH aBTOPOM.

HaszBanue pucyHka pacnojaraeTcs HEMOCPEICTBEHHO MOJ HHUM, IO IEHTPY

CTpOKH 0e3 ad3arHoro oTcTymna. Todka B KOHIE He cTaBuTCs. Hampumep:

CTPYKTypa

Pucynok 1 — Crpykrypa MY MBJI Poccun «HuxneTarunsckoe»

Ecnu HanMeHOBaHUE PUCYHKA COCTOUT U3 HECKOJIBKUX CTPOK, TO €ro CleayeT
3alKChIBaTh Yepe3 OJUH MEXKCTPOUHBIM MHTEepBai. llepeHoc clloB B HAMMEHOBAHUU
rpaduuecKoro Marepuana He TOMyCKaeTCs.

Ecnu pucyHok sBisieTCs aBTOPCKOM pa3pabOTKOH, HEOO0XOauMO mocie
3arojioBKa PUCYHKA IOCTaBUTh 3HAK CHOCKM W YKa3aThb B (popme MOACTPOYHOMU

CHOCKM BHHM3Y CTpaHUIbl, Ha OCHOBAHMHW KaKHX HWCTOYHHUKOB OH COCTAaBJICH,
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HaIpumep,

!Cocrapneno aBropom mo: [15, 23, 42].

Ecnu pucyHOK B3SIT M3 MEPBUYHOTO MCTOYHUKA 0€3 aBTOPCKOM mepepabdoTKH,

CJIEyeT CAENIaTh CCbUIKY Ha UCTOYHUK, HAIIPUMED:

CcXCMa

PucyHok 3 — Aroput™ peructpaiiu oopaiieHus rpaxaaniaa [8]

Pucynku kaxaoro mpwiIoKeHUs O0003HAYAIOT OT/ACIBbHON HyMmepaluei
apabckumu 1udpamu ¢ nobdaBieHreM mepen HUPpod 0003HAYEHUS MPHUIIOKEHUS

(Hanpumep, pucyHoK A.3).

2.6 IlpaBuna oopmiteHHs TaOTHIY

AHanuTHYeCKU Marepual PEeKOMEHAYeTCs IoMelniaTh B pabdoTe B BUIE
tabnui. Tabnuily ciemyer pacnoJiaratb B paboTe HEMOCPEACTBEHHO MOCIE TEKCTa, B
KOTOPOM OHa YITOMHHAETCS BIIEPBBIC, WM Ha Clenyromniel crpanuiie. HammeHoBaHme
TaONHIIBI CIEAYeT pa3MellaTh HaJl TaOiuilel ciieBa, 0e3 ab3alHOro OTCTyna B OJHY
CTPOKY C €€ HoMepoM uepe3 tupe, mpudt keriib 14, Times New Roman.

Ha Bce TabGnuiel gomkHA OBITH CChUIKA B TEKCTE C yKa3aHHMEM €€ HoMepa.
TalOnuiibl, 32 UCKITFOYCHUEM TaOJUIl TIPHIIOKEHUH, CIIeIyeT HyMEepOBaTh apaOCKUMHU
nudpaMu CKBO3HOM HyMepaluen.

[lepen HauMeHOBaHHMEM TaONHIBI M TOCJE TaOIHIBI HEOOXOIUMO OCTaBHUTH
MyCTYIO CTPOKY.

B rtabnunax wucnoms3oBath mpudt kerabp 12, Times New Roman, B
WCKIIIOUUTETFHBIX ClTydasix (Ta0iuia He BMeniaeTcs Ha 1 cTp., 60JbIoe KOJIMIECTBO
uHpopmanun) mpudt kernp 10-11, Times New Roman yepe3 oarHapHbINH UHTEpBAI.

['pady «Ne n/m» B Tabnuily He BKIOYAIOT. B Tabiuily He IOMyCKAaeTcs BKIIOUYECHUE
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rpadsr «Enununiel uamMepenus». Ecian Bce mokasaTenu TaOIUIIbI BHIPAKEHBI B OJTHOM
€AMHMIIE U3MEPEHUS, TO OHA YKAa3bIBAa€TCS B 3aroyioBke. Eciu mokazarenu B pa3HbIX
€AVHMIAX U3MEPEHMS], TO OHH YKa3bIBAlOTCS B CTPOKE C MOKA3aTEJIEM Yepe3 3aIATYIO.

3aronioBku rpad TaOIMIBl pa3MEIIAIOTCA MO LEHTPY C MPOMHCHOW OYKBBI B
€IMHCTBEHHOM 4Muciie. TekcT nepBoil rpadsl (cTosa01a) BRIPaBHUBAETCS 0 JIEBOMY
Kparo, TEKCT OCTAJIBHBIX Ipad (CTOJOIOB) BHIPABHUBAETCS MO LIEHTPY. B 4nCiOBBIX
MOKa3aTesIX HEeoOXOJAMMO CTaBUTh MpoOen Mexay paspanamu. [lokaszartenw,
BBIPAKECHHBIE B IIPOLIEHTAX OKPYIVIATH 10 COTHIX.

Tabmuuy crnenyer pasmeniaTth Tak, YTOObI YUTATh €€ ObUIO BO3MOXHO 0€3
noBopota padoThsl. [Ipumepsl opopmienus Tabnu npeacrasieHsl B [Ipunoxennn K.

Eciu Ttabnuna sBisercss aBTOPCKOW pa3pabOTKOM, HEOOXOIUMO TOCie
3aroJioBKka TaOJMIbl MOCTABUTh 3HAK CHOCKM M yKa3zaTb B (hOpMe MOACTPOYHOU
CHOCKM BHHU3Y CTPaHMIBI, HAa OCHOBAaHMM KaKMX HCTOYHHKOB OHA COCTAaBJICHA,

HaIpuMep:

!Cocrapneno apropom mo: [1, 3, 10].

TaGnuiy ¢ OoJbIIMM KOJMYECTBOM CTPOK JIONMYCKAaeTcs IEPEeHOCUTh Ha
npyryto crpanuiy. [Ipu mepeHoce yacTu TaONMMIBI HAa IPYTYIO CTpPaHUILY CIOBO
«Tabnuia», ee HOMep yKa3bIBalOT OJIMH pa3 clieBa HaJl MEPBOMl yacThio Tabauibl. Ha
CTpaHHIle, Ha KOTOPYIO TIEpPEHECeHa YacTh TAOJUIIBI, clieBa 0e3 a03aI[HOTO OTCTYyIIa
nuiryT «[Ipomomkenue TabmuIB»y ¢ yKazaHueM Homepa Tadmuibl. [lpu mepeHoce
TaOJMIBI HA APYTOM TUCT Ha3BaHUE TAOJIMIIBI HE TOBTOPSIOT.

Eciu Tabnaumpl  pa3MenieHsl B MPWIOKEHWH, WX HyMepalusi HMeeT
OnpeeieHHble  OCOOCHHOCTU. TaOnMibl KaXJOro MPUIIOKEHUS HYMEpPYIOT
OTIENBbHOW HyMmeparuedt apabckumu tudpamu. I[lpum stom mepen 1o,
0003HaYa0IIeH HOMEP TaOIHIIBl B IPUIOKEHUH, CTABUTCS OYKBa COOTBETCTBYIOIIETO
npuioxkeHus, Hanpumep, Tabmuua B. 1. — /lunaMuka nokazareseil 3a TeKyuil ro.

3aronoBky rpad M CTPOK TAOIMIBI CIEIyeT MHCATh C MPONMUCHOW OYKBBHI B

CIWHCTBCHHOM 4YHCJIC, a I10A3aIr0JIOBKH rpa(b — CO CTpO‘IHOﬁ 6YKBBI, €ClIn OHH
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COCTABJISIFOT OJHO TIPEJJIOKCHHUE C 3ar0JIOBKOM, WJIM C TIPOIMCHON OYKBBI, €CITU OHU
UMEIOT CaMOCTOSITEIbHOE 3HAUYCHHE. B KOHIIEe 3aroJIOBKOB M T10/13ar0JIOBKOB Ta0JIHIT
TOYKM HE CTaBAT. 3aroJIOBKM Ipad 3amuchIBAlOT MapajuiesIbHO CTPOKaM TaOJHUIIbI.
[Tpn HEOOXOIMMOCTH JOITYCKAETCS MEPIEHIUKYISIPHOE PACIOII0KECHUE 3arojIOBKOB
rpad.

CneBa, crnpaBa, CBEpXY M CHU3Y OrpaHUYMBAIOT JIMHUSMH, U TOJ3ar0JIOBKH
OokoBHKa W rTpad AMATOHATBHBIMH JUHUSMH HE JOIMyCKaeTcs. 3aroyioBKu rpad
BBIPABHUBAIOT 10 LIEHTPY, a 3ar0JIOBKH CTPOK — MO JIEBOMY Kparo.

['opusoHTanbHBIE W BEPTUKAIBHBIC JIMHUH, Pa3TPAaHUYMBAIONINE CTPOKH
TaONHIBI, JOMYCKACTCS HE MPOBOJIUTH, €CIM HMX OTCYTCTBHE HE 3aTPyAHSCT
MOJIb30BaHUE TaOIUIICH.

[Ipumeuanuss Kk Tabnuie (MOATA0IMYHBIE TMPUMEYAHUS) PpPa3MEIIAlOT
HEIMOCPE/ICTBEHHO T0J] Ta0nuIlel B BUE: a) oOmiero npuMedaHusi; 0) CHOCKH; B)
OTIIeIBHOU rpadbl WM TAaOJIMYHON CTPOKH C 3aroJOBKOM. BBIACNIATH MpUMeUYaHue B
OTIEIBHYI0 Tpady WM CTPOKY IIEIecCO00pa3HO JUIIL TOTJa, KOTAa MpUMEYaHUE
OTHOCHUTCS K OOJIBIIMHCTBY CTPOK HIIU Tpad.

[TpuMedaHust K OTACTBHBIM 3arojIOBKaM Tpad WIIM CTPOK CJIEAYET CBSI3BIBATH C
HUMHU 3HAKOM CHOckH. OOIiee mpruMedanue KO Bceil TaOnuIle HE CBS3BIBAIOT C HEM
3HAKOM CHOCKH, a MIOMEIIatoT nocie 3aroioBka «IIpumedanue» nwin «[Ilpumedanusy,
o(OPMIISIOT KaK BHYTPUTEKCTOBOE MMPUMEUYAHUE.

[Ipu OTCYTCTBUM OTHENBHBIX JAHHBIX B TAOJUIIE CIEAYEeT CTaBUTh MPOYEPK
(tupe). Ludpsl B rpadax TabauI] JOIKHBI IPOCTABIATHCS TaK, YTOOBI pa3psabl YUCENT
BO Bcell Trpade OBUIM PACIONOKEHBI OJWH IOJ APYTMM, €CIIM OHU OTHOCSITCS K
OJIHOMY TIOKa3zaTeno. B omgHoil rpade MOmKHO OBITh COOJIOIEHO OJWHAKOBOE
KOJMYECTBO JECATUYHBIX 3HAKOB JIJI BCEX 3HAYCHUH BETUYHH.

B cmydae, ecnmu B pabore oaHa TabnuIiia, TO OHa JOHKHA OBITH 0003HAUCHA
«Tabmuma 1 —» wmm «Tabmuma B.1», ecnm oHa mnpuBeaecHAa B IPHIOKCHHUH

(manpumep, B).
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2.7 TlpaBuna odpopmMieHUS] MPUMEYAHUN U CHOCOK

[Tpumedanust IPUBOAIT B TUIIJIOMHBIX pabOTaxX: €CIM HEOOXOIUMBI TIOSICHEHUS
WM CIIPABOYHBIC JaHHBIC K COJIEPKAHUIO TEKCTa pabOThl, TAOIUI] WM TpadUuecKoro
Marepuara.

CnoBo «lIpumeuanue» cienyer medyararb C MPOIMUCHOM OYKBBI C a03alHOTO
OTCTYIIA, HE MIOTYEPKUBASI.

[Iprumeuanus cieqyeT IOMEIAaTh HEMOCPEACTBEHHO IIOCIE TEKCTOBOIO,
rpaduueckoro martepuaiia Wiad TaOJHUIBI, K KOTOPHIM OTHOCSTCS 3TH MpUMEYaHUS.
Ecnun npumeuanne onHo, TO mociie ciioBa «lIpumedanue» CTaBUTCS THPE U TEKCT
IIPUMEYAHUS TIEYATAOT C [TPOITMICHOM OykBbl. OJIHO MPUMEUYAHUE HE HYMEPYETCS.
Heckonbko mpuMedaHuii HyMEpyrOT MO MOPSAKY apaOckumu mudpamu 06€3 TOUKH,
1eyaTaroT ¢ IPOMUCHON OYKBBI C HOBOM CTPOKH C a03aI[HOTO OTCTyMa, IMOCJE CJIOBA
«IIpumeyanusy CTaBAT IBOCTOYHE.

[Ipu HE0OXOAMMOCTH [OTOJHUTEIBLHOTO TIOSICHEHUS B Hay4yHOW padoTe
JOMYCKAaeTCsl MCIOJIb30BaTh MNpUMEYaHue, OPOpPMIIEHHOE B BHUAE CHOCKH. 3HaK
CHOCKM CTaBAT 0e3 mpolena HEeMoCpeJCTBEHHO MOCie TOro CjIoBa, Yucia, CUMBOJIA,
NPEVIOKEHNS,, K KOTOPOMY JaeTcsl TMOACHEHUE, 3HAK CHOCKHU YKa3bIBAETCS
HAJCTPOYHO apaOckumu nudpamu, Hymepamuss CHOCOK MOKET BECTUCh OTIEIBHO
JUTSL KQXKJIOW CTPaHMIIBI WIIM OBITh CIUIONIHOW BHYTpHU paszzena. Jlomyckaercs BMECTO
uMdp UCIOJIb30BaTh 3HAK 3BE370UYKA *.

CHocky pacmonaratoT ¢ ab3allHOro OTCTyNa B KOHIIE CTPaHUIIbl, Ha KOTOPOMH
MPUBEICHO MOSCHSIEMOE CIOBO (ClI0BOCOUYETaHKE WM AaHHbIe). CHOCKY OTIEISIOT OT
CIUIOIIHOM TOHKOM TOPU3OHTAJIBHOW JIMHUEHW C JIEBOM CTOPOHBI CTPAHULBI. TEKCT
CHOCKM HaOupaeTcsi 0OBIYHO MIPU(TOM MEHBIIUM, YeM MIPUPT OCHOBHOTO TEKCTa
paboThl, HO HE MeHee 12 TT.

BaxxHo: CHOCKM He ACIAalOTCA Ha CIIMCOK HUCIIOJIb3YEMbIX NCTOYHHUKOB.
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2.8 TlpaBuna opopmiuenust GopMysa U ypaBHEHUM

Bce ¢opmynbl u ypaBHEHHS HEOOXOIUMO O(GOPMIISATH C HMCHOJb30BAaHHUEM
UHCTpyMEHTa «POPMYJIIbD».

VYpaBueHus u GopMyIibl CIEIyET BBIACIATh U3 TEKCTA B OTACIBbHYIO CTPOKY C
BBEIPDABHUBAHUEM MO IIEHTPY. Bbimie m HUXKE Kakmod (QopMylbl WU ypaBHEHUS
JIOJKHO OBITh OCTABJIEHO HE MEHEE OJTHOI CBOOOAHON CTPOKH.

[losichenne 3HA4YeHWW CHMBOJOB M  YHCJIOBBIX  KO3(PQPHUIMEHTOB (C
pacmupoBKOil HMX PA3MEPHOCTH) CJENYEeT MPUBOJIUTH HEMOCPEACTBEHHO IOA
dbopmysoif B TOM K€ TOCIEIOBATEIBHOCTH, B KOTOPOM OHU TMIPEACTABJICHBI B
dbopmyiie. 3HaUCHUE KaXXJOr0 CHMBOJIa M YUCJIOBOTO KO3 duilieHTa HEOOX0AUMO
MIPUBOJUTH C HOBOW CTPOKH B BUJE KOJIOHKHU,

[lepByt0 CTpOKY MOSCHEHHS HAYMHAIOT CO CJOBa «rae» 0e3 JBOeTours C
ab3anHoro orcryna. [losicHeHre Kaxa0ro CMMBOJIa CIEAYET AaBaTh C HOBOUM CTPOKU B
TON TOCIE0BATEIILHOCTH, B KOTOPOW CHUMBOJIBI NMPHUBENEHBI B (OpMyJie, CUMBOI
OTIENSAI0T OT pacMppoBKU 3HaKoM Tupe. [locne pacmmppoBkr Kaxa0ro CUMBOJIA
CTaBAT TOUYKY C 3aIISITOM.

B kauecTBe cUMBOJIOB (PU3WYECKUX BEIWYUH B (OpMYyJi€ CIIETyeT MPUMEHSTh
0003HAYEHHUsA, YCTAHOBJIEHHbIE COOTBETCTBYIOIIMMU HOPMATHUBHBIMH JOKYMEHTaMHU.
[TosicHeHne CUMBOJIOB U YHCIIOBBIX KOA(D(HUIIMEHTOB, €CJIM OHU HE MOSCHEHBI paHee,
JOJDKHBI  OBITh TMPUBEIEHbI HEMOCPEACTBEHHO TMOJA (POpPMYJION, MOCIE KOTOPOM
CTaBUTCS 3arsTasl.

dopMynbl B HaydHOW paboTe CleayeT pacmojiaraTh MOCEPEUHE CTPOKH H
0003Ha4aTh MOPSAAKOBOM HyMepaluel B mpejenax Bceld HayuyHOU paboThl apabCKUMU

udpamMu B KpyTJIbIX CKOOKaxX B KpaifHEM MPaBOM IMOJIOKEHUHW Ha cTpoke. Hampumep:

X=AxbxB, (1)

rie X — Pa3mep nocoOusi o BpeMeHHOM HETPYI0CIOCOOHOCTH,

A — CpennennHeBHOU 3apabOTOK,
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b — Koadduument, 3aBucaimii OT CTpaxoBOTo CTaxa,

B — KonmdecTBo qHEH HETPYI0CTTOCOOHOCTH.

CchUIKM B TEKCTE Ha MOPSAKOBbIE HOMEpa (OpMyJ MPUBOJIATCA B CKOOKax,
Harnpumep: ... B popmyse (1) ...

®opmysbl, TOMENIaeMble B PUIIOKEHUSIX, HyMEPYIOTCSl apabCKuMu nudpamu
B Ipefenax KaXJIoro TMpUIOKEHUs C J00aBiIeHUEM IMeped Kaxiaou mudpon
0003HaueHUs MPUIIOKEHUs, HanpuMmep: Gopmyna (B.1).

dopmyIbl, CIEAYIOMINE OJIHA 32 APYTOi U HE pa3AelieHHbIe TEKCTOM, OTACTSIOT
3aMATOMN.

2.9 IlpaBuna ohopMIICHHSI CCHIJIOK HA ICTOYHUKH

B nummomHOM paboTe peKOMEHIyeTCs MPUBOIUTE CChUTKH HA UCIIOJIh30BaHHbIE
UCcTOYHUKHU. [Ipym Hymepanuu CCBHUJIOK Ha JIOKYMEHTBI, HCIOJb30BaHHBIC TpHU
COCTaBJICHHH Pa0OTHI, IPUBOIUTCS CILIONIHAS HYMEPAITUs TSl BCETO TEKCTa B IEJIOM.
[TopsinKoBBINM HOMEP CCHUIKU MPUBOIST apaOCKUMU ITudpaMu B KBaIPATHBIX CKOOKax
B KOHIIE TEKCTa CChUIKH. [lopsnkoBbli HOMEp OMOIHOrpa@UYecKOro OMUCAHUS
WMCTOYHHUKA B CITUCKE WCIOJIb30BAHHBIX MUCTOYHHKOB COOTBETCTBYET HOMEPY CCBHLIKH
U yKa3bIBaeTcs 0e3 HoMepa CTpaHull, €CIIM HEe LIUTUPYETCs, Hanpumep: [3].

CcpunaThCsl CAEAyeT Ha JOKYMEHT B II€JIOM WM Ha €ro pas3aeibl |
MPUIOKEHUS.

[Ipu cceulkax Ha CTaHAAPTHl W TEXHUYECKUE YCIOBUS YKa3bIBAlOT UX
o0O3HaueHWe, MPU ITOM JOITYCKAeTCS HE YKa3bIBaTh TOJ HMX YTBEPXKIACHUS TpHU
YCIIOBUM CTaHAApTa W TEXHUYECKUX YCJIOBHM B CIHCKE HCIOIH30BAHHBIX
WCTOYHHUKOB, HAIIPUMED:

— ... IpuBecHO B padorax [1] - [4].

— ... 1mo 'OCT 29029.

— ... Bpabote [9], pazmen 5.

[IpuBoauMbie B paboTe HUTATHI JOJKHBI OBITh IO BO3MOXXHOCTU KPATKUMHU.

Ecnn nyTaTa MOJHOCTBIO BOCIIPOMU3BOAWT IPEATOKCHUC LHUTHUPYEMOI'O TCKCTA, OHA
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HAYMHAETCS C MpomucHOW OykBbl. Ecnu muTata BKIIOUEHAa HA TpaBaX 4YacTH B
IIPEII0KEHHE aBTOPCKOr0 TEKCTA, OHA MUIIETCS CO CTPOYHOM OykBBI. Ecniu B iuTaTy
BOIIJIa TOJBKO YacTh NPEIJIOKEHUS LHUTHPYEMOro HMCTOYHHKA, TO JHMOO TOCIe
KaBBIUKH CTaBUTCS MHOTOTOYHE W IMTAaTa HAYMHACTCS C MaJICHBKOW OYKBBI, JTHOO
[UTaTa HaYMHAETCs ¢ OOJbIION OYKBBI U 3aKaHUMBAETCS MHOTOTOYHEM, HAIpUMED,

YCIOBUH, 4YTO 3asABUTENIb OOXKaJOBaJl dATU PpEIICHUS U JICHCTBHUS B
aIMUHUCTPATUBHOM U CYIACOHOM TIOpSAJIKE, HO HE COIJIACEH C PEUICHUSMU,
MIPUHATBHIMU 110 ero xanooe [15, c. 196].

WNHunpanel aBTOpOB B HAYYHOU paboTe HE AOJKHBI pa3MeaThes ¢ paMuanueit
Ha Pa3HbIX CTPOKaX.

Ecnu  monHOCTBIO  BOCHPOM3BOAMUTCS — ONPENEICHWE W3 HOPMAaTHUBHBIX
JIOKYMEHTOB, OHO HAYMHAETCSI C MPOMUCHOU OYKBBI 0€3 KaBBIUECK.
[Tpumep odopmiieHus:

OnekyHbl WU TONEYUTENId HECOBEPIICHHOJIETHUX TPAKIaH O00S3aHbI TaKXKe
3a00TUTBhCS 00 MX OOYYEHUHM M BOCIHUTAHUHU, a TAKXKE IPOKUBATH COBMECTHO C
MOAONEYHBIMA (32 MCKIIOYEHUEM CIIy4aeB, NPEAYyCMOTPEHHbIX [pakmaHckum

Konexcom P®) [4].

2.10 IIpaBuna opopmMieHus CrMCKa UCTIOIb30BAHHBIX HCTOYHUKOB

Crucok JOKEeH cojepkaTh CBelleHUsl 00 MCTOYHUKAX, UCMOJIb30BAaHHBIX MpU
HANMCAaHWH HaydyHOU paboThl. CBeneHUsT 00 NCTOYHUKAX MPUBOIATCS B CIEAYIOIIEM
TOpsIIKE:

— o¢unmanbHbIe MaTepUabl (B MOPSJIKE UX IOPUIUIECKON CUIIbI);

1) Koncturynus P®;

2) ®enepanbable KOHCTUTYIIMOHHBIE 3aKOHBI PO

3) Konekcel PD;

4) ®enepanbHble 3aK0HbI PD;

5) Ykassl [Ipe3unenta PO;

6) [Toctanosnenus IIpaBurenscta POD;
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7) HopMmaTuBHBIE aKThl MUHUCTEPCTB W HMHBIX OPraHOB HCIOJHUTEIbHOU
Bnactu PO ;

8) 3aKOHBI U TIOJI3aKOHHBIE aKThl CyObekTa PD;

9) JlokanmbHBIC aKThl 00BEKTa HCCIICTOBAHUS (SKOHOMUYECKOTO CyOBEKTa);

— KHUTH, CTaTbU, MaTepHalibl KOHPEPEHIIMH U CEMUHAPOB, CTATUCTUYECKUE
COOpHUKH, HHCTPYKTUBHBIC MaTepHUaibl (B ajipaBUTHOM IMOPSIKE);

— MHOCTpaHHAas JTUTEpaTypa;

— o(unmanbHBIC UHTEPHET-CAUTHI.

B cnmcke ucnonab30BaHHBIX UCTOYHUKOB IMPUMEHSETCS CKBO3HAS HYMEPALUS C
npuMeHeHueM apabckoro andaButa. Bce 0OBEKTHI MEYaTarOTCS €IMHBIM CITHCKOM,
rpynmnbsl OOBEKTOB HE BBIACTAIOTCA. Bce warepuansl, KpoMe oOQUIMANIBHBIX,
nyONuKyIOTCsl B al(aBUTHOM IMOpPsAKE MO TMepBod OykBe (aMmiiid aBTOpa WIU
Ha3BaHUs UCTOYHHUKA, €CJIM aBTOPOB Ooiiee, yem 4.

OOBeKThl ONUCAHUSI CHHCKAa JOJDKHBI ObITh O0O3HAUYE€HBl TEPMHHAMU B
KBaJpaTHBIX CKOOKaX:

— [Buneo3anucs];

— [MynpTumenual;

— [DnextpoHHBbI pecypc].

[Ipu 3aHeCEHNH WCTOYHUKOB B CIIMCOK JIUTEPATYphl CIEAYET MPUIAEPKUBATHCS
YCTaHOBJICHHBIX TpaBwi ux oubnuorpaduueckoro onucanus (cm. 'OCT P 7.0.100-
2018).

OO6pa3ipl 0hOpPMIICHHSI YaCTO HCIOJIb3YEMbIX HMCTOYHHKOB TPE/ICTABIICHBI B
[Ipunoxxenuu. B cioydae uUCMOAb30BaHUSI HE MPEACTABICHHBIX HCTOYHUKOB

Heobxoaumo pykoBojictBoBatbest 'OCT P 7.0.100-2018.

2.11 TlpaBuna opopMiaeHUs TPUIIOKEHUI

B mpumnoxeHuss peKOMEHIyeTCs BKJIIOYATh MaTepUaNbl, KOTOPbIC MO KaKUM-
a00 TpPUYMHAM HE MOTYT OBITh BKIIIOYEHBI B OCHOBHYIO YacTh: MaTepHaJIbl,
JOTONHSIoMmuKEe padoTy; (GOpMyNbl M pacdeTbl; TaOMMIbl LHUQPPOBBIX JAHHBIX;
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WHCTPYKIINH, WILTIOCTPAIIMU BCIIOMOTaTEILHOIO XapakTepa.

B tekcte paboThl Ha BCE MPUIIOKEHUS JOJIKHBI OBITh IaHbI CCHUIKH, HAIIPUMED:
«...B Ilpunoxenun b...» umu «...(ITpunoxxenne B).». [Ipunokenus pacmnosararoT B
MOPSIIKE CCHUIOK Ha HUX B TEKCTe paboThl, mpu 3TOM clioBO «lIpmmoxeHue»
HAYMHAETCS C 3arJIaBHOU OYKBBHI.

[Ipunoxenus oQOpMIISIOT Kak MPOJAODKEHHE HaydyHOM paboThl Ha
MOCJEAYIONIMX €T0 JIUCTaX MOCJIE CMUCKA UCTIOIb30BAaHHBIX UICTOUHHUKOB.

Kaxnoe npuiioxeHue ciielyeT pa3MelaTh ¢ HOBOW CTPAaHMIIbI C YKa3aHUEM B
eHTpe BepxHen yactu crpanuibl cinoBa «[IPUJIOKEHUEY.

[IpunoxkxeHue MAOMKHO HMETh 3arojiOBOK, KOTOPBIM 3alUCHIBAIOT Ha
cinenytonieit crpoke mocie cioBa «IIPUJIOXKEHUE» ¢ npomucHoit OykBBI TIO
HEHTPY 0€3 TOUKHU B KOHIIE.

[Ipunoxenus 0003HAYAIOT MPONMUCHBIMUA OYKBAMH KHPUJUTMUECKOTO andaBuTa,
HauynHasg ¢ A, 3a HCKIIOYCHHEM OYKB E, 3, 171, O, 4, 'b, bl, b. Ilocie cmoBa
«ITPUJIOXXEHHUEY cnenyer OykBa, 0003Havaromas €ro nocjieqoBaTeIbHOCTb.

B cmnydae momHOro WCHosb30BaHUS OYKB KHUpWJUITMUECKOro —andaButa
JomnmyckaeTcsi 0003HayaTh MPUIIOKEHHS apaOCKUMU LIUPpPaMHU.

Ecau B pabote oo nipuioxkenue, oHo oobo3navdaercs «[IPUJIOXKEHUE Ax.

[Ipunoxxenus BHIMOTHSIOT Ha JucTax ¢opmara A4. Jlomyckaercs opopmMieHue
MPUJIOKEHUS Ha jaucTax ¢popmata A3.

TexkeT Kaxa0ro MPUIIOKEHUSI TIPU HEOOXOJIMMOCTH MOKET OBITh pas/iesieH Ha
paszaeinbl, MOApa3feibl, KOTOPhlEe HYMEPYIOT B Mpeaeiax KakI0ro MPUI0KEHUS.
[lepen HOMepoM pa3fena WM MOApa3zesia CTaBUTCA OOO3HAYEHUE HTOro
npunoxenusi, Harpumep: [TPUJIOXKEHUE A, paznen 2.

[TpunoxxeHus: AOIKHBI UMETH OOIIYIO0 C OCTAJIbHOM YacThIO pabOThl CKBO3HYIO
HyMEpaluio CTPaHUIL.

Bce mpunokeHusi TOJDKHBI OBITH MEPEYHCIICHBI B COAEpX)AaHUU PAOOTHI (TIpU

HaJM4YUH) C YKa3aHUeM UX 0003HAYEHUM, CTaTyca U HAUMEHOBAHUSI.
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[MPUJIOXEHUE b

[Ipumeps GubmMorpaduIecKux 3anucei’

3aKoHOIaTeIbHbIE MaTePUAIIbI

YronoBubiii koaekc Poccuiickoit ®enepamuu ot 13.06.1996 Ne 63-D3
[Onextponnsii pecypc]. — Pexum pgocryma: CIIC «Koucynwsrantllioc» (nmara
obpamenus: 07.11.2022).

@enepanbHpii 3ak0H 0T 26.10.2002 Ne 127-®3 «O HECOCTOATENBHOCTH
(GankpoTcTBE)»  [DnekTpoHHbld  pecypc]. —  Pexum  goctyma:  CIIC
«Koncynprantllmtocy» (nmata obpamenus: 07.11.2022).

Vka3 Ilpesunenra or 07.05.2018 1. Ne 204 «O HaMOHAIBHBIX LEISAX U
CTpaTermueckux 3amaudax paszButusi Poccuiickoii ®@enepaunu Ha nepuon o 2024
roja» [Dnexktponuslii pecypc]. — Pexxum nocryna: CIIC «Koncynprantllmtocy (nata
obOpamenus: 07.11.2022).

CranpapTsl

I'OCT P 57564-2017. Opranu3zaiusi ¥ IpoBeJACHHE padOT MO MEXKTYHAPOIHOMN
cranaaptusanuu B Poccuiickoit ®@enepanun = Organization and implementation of
activity on international standardization in Russian Federation: HaluoHaJIbHBIN
cranaapt Poccuiickoit deneparnuu: u3ganue oPuIMaIbHOE: YTBEPKICH U BBEICH B
neucreue [Ipukazom @enepanbHOrO areHTCTBA MO TEXHUYECKOMY PETYJIMPOBAHUIO U
Metposioruu oT 28 utosist 2017 1. Ne 767-cT: BBeAeH BriepBbie: nata BeeaeHus 2017-
12-01 / pa3pabotan BcepoccuiickuM Hay4YyHO-HCCIEIOBATEIbCKUM HHCTUTYTOM
cTanaapTusaiuu u ceprudukanuu B mammHoctpoennn (BHUMHMALLL). — Mocksa:

Crannpaptuadopm, 2017. -V, 43 c.

! Ipumeps! 6ubMorpaduyeckux 3amuceit npeacrasnens Ha ociose TOCT P 7.0.100-2018.
Cucrema cranmaproB 1o wuH(opmanmy, OHOTHMOTEYHOMY W  HM3AATEIbCKOMY  JIely.
bubnuorpaduyeckas 3anuce. bubmmorpadpuueckoe omucanue. OO6mue TpeOOBaHUS M TMpaBUIIA
COCTaBJICHUS
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IlatenTHbIC JOKYMCHTBI

[Tatent Ne 2637215 Poccuiickas Penepanms, MIIK B02C 19/16 (2006.01),
B02C 17/00 (2006.01). BubGpamumonnas wmenpHUIA: No 2017105030: 3asBi.
15.02.2017: omy6n. 01.12.2017/ Apremenko K. W., bormanoB H. 3.; 3asButens
BI'TY.-4c.

IIpaBuna

[IpaBuna HOPOKHOTO ABWXKEHHS: C HOBBIMU IITpadamu: MO COCTOSHHMIO Ha
01.06.2017: [yrBepxknensl CoBeToM MUHUCTPOB — IIpaButensctBoM Poccuiickoit

Oenepanuu 23.10.1993]. — PoctoB-Ha-/{ony: ®enukc, 2017. — 94 c.

Knaurn

C 1 aBTOpOM:

Ceprees, JI. . TocymapcTBeHHBI aynuT: y4eOHUK 1isi By3oB / JI. W.
Ceprees. — Mocksa: U3natensctBo FOpaiit, 2022. — 271 c.

C 2 nnu 3 aBTOpamu:

I'peGennukos, I1. 1. Dxonomuka: yueOHuk s By3oB / I1. 1. I'pebeHHNKOB,
JI. C. TapaceBuu. — 5-¢ m3x., nepepad. u jmorn. — Mocksa: M3narensctBo FOpaiir,
2022. - 310 c.

C 4 aBropamu:

OCHOBBI OpraHM3alM¥ BO3AYIIHOTO JABWIKEHMS: YUYEOHHMK JUIsi BY30B /
A. P. bectryrun, A. JI. ®unmun, B. A. CaHHUMKOB; MNOJ HAy4YHOW peaakiuen
1O. I'. lllatpakoBa. — MockBa: U3narensctBo FOpaiit, 2022. — 515 c.

C 5 aBTopamu u Oosnee:

DKOHOMHUKA: YYEOHHUK M MPAKTUKYM Jj1s By30B / B. M. Tlumtynos [u ap.]; mox
obmeit pegaknuert B. M. ITumynosa. — Mocksa: U3narensctBo FOpaiit, 2022. — 179
C.

Jucceptanus (aBTopedepar)
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Snynuna, E. H. / TloBbimienue 3¢()eKTUBHOCTH yNpaBiIeHUs MPEeIIPUITUIMU
nuieBoil nmpombinuieHHocTH B coctaBe AIIK / E. H. Slmynwna // {uccepranum Ha

COMCKAaHHME YUYCHOU CTETeHHU JOKTOpa 3KOHOMHUYeckuX Hayk. — 2015. — 320 c.

Cratbu U3 )KypHaJIOB

C 1 aBTOpOM:

Crenanos, A. C. MeToiuka U KpUTepuu OLeHKU 3(PGEKTUBHOCTH YIPABIICHUS
XO035CTBEHHOM JIEATEIbHOCTBIO MPOU3BOICTBEHHOM opranu3anuu / A. C. CrenaHoB
// Bectauk [loBomkckoro nuacturyta ynpasienus. — 2015. — Ne 3(48). — C. 141-147.

C 2 aBTOpamu:

Koctses, A. 1. JluBepcudukaiius 5)KOHOMUKH CETBCKUX TEPPUTOPUI C YIETOM
X KOHKypeHTHbIX Bo3moxkHocTer / A. U. Koctses, T. B. KOpuenko // BectHuk
['ocynapctBenHoro arpapHoro yHuBepcutera CeBepHoro 3aypanbs. — 2015, — Ne
3(29). — C. 136-144.

C 3 aBTOpamu:

®ponoa, O. A. DOYHKUMOHMPOBAHHE HWHHOBALIMOHHO-KOHCYJIbTALIMOHHON
undpactpykrypsl B AIIK / O. A. ®ponosa, T. B. I'pumuna, E. B. [Tanuna // Bectauk
HI'MBU. — 2021. — Ne 4(119). — C. 81-94.

C 4 aBropamu:

KonTponb kauectBa M 0€30MacHOCTH OOpallleHUus] MEIULUMHCKUX H3JIEIUN U
JIEKQpCTBEHHBIX TIpenapaToB B MEIUIMHCKUX opranu3auusx / W. B. HBaHos,
O. P. IIBa6ckuit, 1. b. Munynun, A. I' Hlectons KoHTposs kauecTBa MpOIyKIHUU. —
2019, — Ne 6. — C. 31-39.

C 5 aBTopamu u Oosnee:

PasButne woomeparuBHbx npuHIMOB B AIIK Poccum / A. T. Crannuk,
C. I'. YepnoBa, A. A. CamoxBanoBa [u ap.] / OyHnaMeHTAIbHbIE U TPUKIAIHBIE
MCCJIeIOBAHMS KOOIIEPATUBHOTO ceKTopa 3KOHOMUKH. — 2021, — Ne 1. — C. 58-68.

CraTps U3 cOOpHHUKA KOH(pEpeHIni
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HpsiukoBa, C. II. OCHOBHBIE aCIEKThl YIPABJICHUS CEIbCKOXO3SIIICTBEHHBIMU
opranmsarmsimu / C. I1. [IpsiukoBa // EBponeiickuii coo3 B r06abHOM SKOHOMHUKE:
arponpoJoBoJIbCTBeHHbIM acnekT: COopHuk crareid Bcepoccuiickoit Hay4HO-
npakTuueckor koH(epenuuu, Capanck, 15 wmapra 2019 roma. — CapaHck:
HauuonanbHbI UCCIIen0BaTENbCKU MOPAOBCKHM TOCYIAPCTBEHHBIN YHUBEPCUTET

uM. H.I1. Orapéra, 2019. — C. 286—290.

OdunmanbHble THTEPHET-CAUTHI

ArpouHBeCTOp [OneKTpOHHBIN pecypcl]. — Pexum JIOCTYyTIA:

https://www.agroinvestor.ru (mata oopamenus: 07.11.2022).

Ananus MIPOU3BOJICTBEHHO-(DUHAHCOBOI eI TEIIbHOCTH
CEIILCKOXO3SIMCTBEHHBIX opranu3anuii CeepasoBckoit oOmactu 3a 2020 rom —
[DnexTponHbIii pecypc] — Pexxum moctyma: https://mexso.midural.ru/article/show/id/
105 (mata oOpamenus: 07.11.2022).

bronnerenn ((COI_[I/IaJ'II)HO'BKOHOMI/I‘-ICCKHC HHAUKATOPBI 6GI[HOCTI/I))

[DnexTpoHHBIH pecypc]. — Pexxum goctyma: https://rosstat.gov.ru/compendium.

HN3o-u3nanus

Kycronues, b. M. Tloptper Upunsl KycronueBoii ¢ cobakoii llymkoit, 1907:
xoiict, Maciio / b. M. Kycroaues (1878—1927); MexperuonanbHasi o0IeCTBEHHAs
opranu3zanus «L{eHTp qyXOoBHOHN KyJIbTypbl» (IOArOTOBKA M300pakenus). — Camapa:
Arnu, 2001. — [IB. odcet; 42x30 cM. — BrixogHbie cBeneHus: mapai. pyc., aHTI. —
N300paxenne (HEMOIBUIKHOE ; ABYXMEPHOE) : HEMTOCPEACTBEHHOE.

Patuep, JI. H. Jloporoii Benukow ckopOu: maMsITH HOBOMYYEHUKOB: [KOMIUIEKT
penpoaykiuii rpadpuueckux padot] / Jlunusa Patuep; aBTop crareu U. f3pikoBa. —
MockBa: MXK «Ocannay, 2017. — 1 manka (17, [1] ota. 1.): wi., uB. wi.; 30x22 cM. —
ISBN 978-5-901293-09- 6. — W3oOpakeHune (HEMOABMIKHOE; JIBYXMEPHOE):

HETOCPEICTBEHHOE.
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https://www.agroinvestor.ru/
https://mcxso.midural.ru/article/show/id/
https://rosstat.gov.ru/compendium

Becenbie 3aragku: pa3BUBAIONINE KapTOUKU + Ma3ibl ISl CAMBIX MaJCHbKHX:
1-3 roma / rmaBHb pemakTop E. M3maitnoBa. — MockBa: Kieep-Menua-I'pymm,
2017. — 1 xop. ([20] otxa. .): 1B. ui.; 22x16 cMm. — (Mup Bokpyr mens). — 3000 3k3. —
ISBN  978-5-906929-27-3. — HW300paxkeHue (HEMOABMKHOE, JIBYXMEPHOE):
HETIOCPEICTBEHHOE.

Buneo-nznanus

WNBaHOBO JETCTBO: XYAOKECTBEHHBbIM (UIBM [0 MOTHBaM pacckaza B.
boromonoBa «/Ban» / aBTopsl cueHapus: B. boromonos, M. IlanaBa; pexuccep-
noctaHoBIIMK A. Tapkosckuii; omepatop B. Hocos; xymoxnuk E. UYepnses;
komriozutop B. OBunHHMKOB; B poiisix: H. bypnses, B. 3yokos, E. XKapukos [u 1p.];
kuHoctyaus «Mochunemy». — MockBa: Kuno-Buneo-oobennnenne « KpynHslii mian»,
2007. — 1 DVD-ROM (1 4 30 mMuH): yepHO-O€mblii, 3B. — 3aril. ¢ TUTYJ. dKpaHa. —
®unsM Beien B 1962 1. — M3o0paxkenue (IBHKyIeecs; IByXMEPHOE): BUACO.

[Inanera o00e3bsiH. BoliHa: [HayyHO-(aHTACTUUECKUH  XYI0KECTBEHHBIN
bunsMm] / pexuccep M. Pums; B pomsix: B. Xappenscon, C. 3an, K. Kapun, A.
Mumnep, T. Horapu; kunoctyaus «20th Century Fox». — Mocksa: HJI Ilnai, 2018. —
3 3D Bluray (140 mun): 1uB., 38. — ®opmat u306p.: 1080p High Definition 2.40:1 ;
3BYK. gopoxkku: Pycckuit Dolby Digital 2.0; Pycckuit Dolby Digital 5.1. — 3arun. c
TUTYN. B3KpaHa. — @unbMm Bbimen B 2017 r. — M3o0paxkenue (IBUXKyleecs;

TPEXMEPHOE): BUJICO.
KommneroTepHbI€ IpOrpaMmsl
KOMITIAC-3D LT V 12: cucrema TpeXMEPHOTO MOAECIUPOBAHUA |11
JIOMAIITHETO MOJIEIMPOBaHUsA W y4eOHbIX menei| / paspaborumk «ACKOH». —

Mockga: 1C, 2017. — 1 CD-ROM. — (1C: DnekrpoHHass TUCTpUOBIOINS). — 3ari. ¢

TUTYJL. KpaHa. — DJIEKTPOHHAs Mporpamma: 3J€KTPOHHasI.
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[TPMJIOKEHHME B
OBPA3EILl BBEJIEHUA PABOTbI

BBE/IEHHE

AJMUHHUCTpAaTUBHAs JAESITEIBHOCTh OpPraHoOB BHYTPEHHUX J€I - 3TO
VCITOJIHUTEJIbHO-PACTIOPSANTENIbHAS JEATEIbHOCTh, HAIPABJIEHHAs HAa OPraHHU3aLUIO
U TPAaKTHUYECKOE OCYLIECTBICHHME 3aJad M (PYHKIMM OpPraHoB BHYTPEHHHMX M€l B
o0nacTu obecrieueHHs JTMYHOM O€30MMaCHOCTU IpaxkaaH, O0pbObI C MPECTYIMHOCTHIO,
OXpaHbl 0OIIIECTBEHHOTO MOPSAKAa U 00ecrieueHus OOIECTBEHHON O€30MaCHOCTH.

Heo6xoauMocTh M aKTyaJabHOCTb ..............

OOBEKTOM JAHHOTO UCCIEAOBAHUS SBISACTCA ..........

[IpeamMeT TaHHOTO UCCIEAOBAHUS —............

[lenp 1aHHOTO MCCIENOBAHUS SBIACTCA ..............

JUIst TOCTH>KEHMS 1IEJIM HEOOXOAMMO PEIICHHE CIEAYIOMIMX 3a/1ay:

1. laTb onpeneneHue ...............

2. OnpeieMTh HOPMATHUBHYIO TIPABOBYIO 0a3y ............

3. [Ipoananu3uposars ................

4. BbIIBUTH IPOOJIEMSH ........... Y TIPEJIJIOKUTD ITyTH UX PEILICHHUS.

B nepBoii riaBe paboThl U3T0KEHBI TOHATHS .............

Bo BTOpO# r11aBe NMpoOBEAEH aHAIMS ................

B mpomecce Hanucanuss paOOThl  MPUMEHSJIUCH  OOLIECHAy4YHbIE U
YaCTHOHAYYHbIE METOJbl TMO3HAHUS: JIOTMYECKUH, IUAJICKTUYECKUM, CUCTEMHBIMH,
CpaBHUTEJIBHBIN, METO MOACIMUPOBAHNUS, aHAJIN3, CUHTE3, (PYHKIIMOHAIBHBIN METO/.

HopmartuBHO# ocHOBO# uccnenoBanus sBisroTca KoHcturyumst Poccuiickoit
denepauyn, MeXAyHapOAHbIE TIPABOBbIE akThl, (eaepaabHble 3aKOHBI U
M0JI3aKOHHbIE HOPMATHBHBIE MPABOBBIE aKThl B O0OJACTH ........... Hcnons3oBanack

MMPpaBOIMIPUMCHUTCIIbHAA IIPAKTHUKA ................
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[MPMJIOXKEHUE T’

HarnsiiHo cxema OCHOBHBIX (DYHKITUI TIpe/icTaBlieHa Ha PUCYHKe 1.

OcuaoBnnie thyERImN OpaBOOXPAHNTEIBHELX OPTAHOB

OxpaHa rocyIapCeTBeHHOTO VepelUieHHe 3aROHHOCTH H

1 0OLIECTBEHHOTO CTPOA MPABOIOPAIKA

3anprra Opag ¥ ¢BOGON Oxpana 3aKOHHBIX IPaB U HHTe-

FeTORCKa H TPasHIAHHA pPecoR OPTa I 3al THI, MPeaTpia-
THET TT Y Ipe s e I

Bopehia ¢ IpecTyIIHOCTRIO

Pucynok 1 —OcHOBHBIE (PyHKLIUH IPABOOXPAHUTENIBHBIX OPIraHOB 2

2 CocrapieHo aBTopoMm 110: [2 , 3].

31



Bnok cxema obpauweHun rpaxaaH

Obpamenna rpzxaas

Y A Y

JMeETPOHHOK
nouToR

Towroi Jlzsmo

OOpamessa, nocTyIHEDHE
Ha THTHOM OpHeMs
JOTEHOCTHOTO MHIA

Y

Y

Tpszex, nepema=as 00paboTxa ¥ PerHCTPANNA OOPAMEHHS B
caxperapmare

Pacceumorperme
OOpAIme=KT IPREIaH Ha
HMTHOM OpHeMe

A 4

Hanpaenesue oOpamenna 52 EMIHpOEaEKe
IT3EE C2NECEOrO NOCENeHNA

.

Hanpasnerne 0Opamesns 5a paccMOTPEHHS

A 4

Pazzacmesue, yorHEn
OTEST IPZXNZHHHEY HA
THTHOM IpHeMe

—] HCIOOTHHT ST -

¥ l

Kozrpons 3a nonmoroi & Paccmorpenma O1xas E pacoMmoTpeEn:

CPOKAMH PACcCMOTPEHNA, oOpamenna 3| OOpameEnz DO CYIIECTEY,
oOpamerna YESZOMIEHHS IPLXIHHHA

y

Tloaroroeka orsera

Y

Hanpaenesue oreera rpastaszsy

Pucynok 2 — biok cxema oOpariieruii rpaxaan [17]
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[MPMJIOXKEHUE /]

3aBUCHUMOCTbD JOJDKHOCTHOI'O OKJIaga OT cCTaxKa MYHHHHHaHLHOﬁ CJ'IY)K6I>I

npecTaBieHa B Ta0auue 1.

Tabmuma 1 — 3aBUCHMOCTH JOJDKHOCTHOTO OKJIaJla OT CTaka MYHUIMIAIbHOMN
CIyxKO0bI 3
Crax MyHUITUTIATILHOM CITY>KOBI Pasmep nomknocTHOrO OoKknaaa B %
ot 10 mo 15 et 45 % exxeMecsI4HOro JO/HKHOCTHOTO OKJIaaa
cBeiie 15 go 20 et 65 % eXeMeCSIYHOIr0 JOJDKHOCTHOI'O OKJIaaa
coliie 20 1o 25 et 100 % exeMecIYHOTO TOJKHOCTHOI'O OKJIaAa
CBBIIIIE 25 JIeT 135 % exxemMecSIYHOT0 JOJDKHOCTHOTO OKJIaza

KOB(b(bI/IHHeHTBI IMOBBIICHUA IICHCHUHN IIPU ITIO3JHCM BBIXOAC IIPCACTABJICHBI B

Tadmie 2.

Tabnuna 2 — KoadpurueHTsl MOBIICHHS IEHCUH TPU TTO3THEM BBIXO/IE

KonmuecTBo et mocine
HACTYIUICHUS IEHCUOHHOI'O PuKCUpOBaHHAs BbIILJIATA CrpaxoBas neHcus
BO3pacTa
1 1,056 1,066
5 1,36 1,45
10 2,11 2,32

HpI/IMC‘-IaHI/IC. I[aHHBIC oKa3aTeJii NpCACTABJICHBI HA OCHOBC O(I)I/II_[I/IaJ'IBHOI\/'I CTaTUCTHUKH.

% Cocrapieno aBropom 110: [5. 6].
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[MPMJIOXXKEHUME E

[TPUMEPHAA TEMATUKA KYPCOBBIX PABOT no M/IK 03.02
AIMHUHUCTPATUBHAA JEATEJIBHOCTD IIPABOOXPAHUTEJIBHBIX
OPI'"AHOB

[IpaBoOXpaHUTENIBHASL U aIMUHUCTPATUBHASL 1€ATEIBHOCTD.
[TpaBooxpanuTenpHas ACSITENLHOCTD B chepe aIMUHUCTPATUBHOMN IOPUCIUKIINY.
3anauun u pynkuuun MBJI Poccun.

IIpaBoBO€ MOJI0KEHUE OPraHOB BHYTPEHHUX JI€]I HA TPAHCIIOPTE.

[IpaBOBOi cTaTyC COTPYIHUKA OPTAHOB BHYTPEHHUX JIEIL.

[IpoxoskneHue ciay>k0bl B OpraHax BHYTPEHHUX €.

N o gk~ WD

HpaBOBBIe OCHOBBI M IMOPAIOK IPUMCHCHUA COTPYAHHUKAMU ITPABOOXPAHHUTCIIbHBIX

OpraHoB (1)I/I3I/I‘-IGCKOI\/JI CUJIBI, OPYKH:A U CIICOHUAJIBHBIX CPCACTB.

0

CouumanpHas 3aluTa COTPYAHUKOB MPABOOXPAHUTEIBHBIX OPTaHOB.

9. MucnumauHapHas  OTBETCTBEHHOCTh  COTPYAHHUKOB  IPABOOXPAHHUTEIIHHBIX
OpTraHoB.

10. IIpaBoBOE TOJIOKEHUE W OpTaHU3ANMS JEATESILHOCTH OPTaHOB BHYTPEHHUX JIET
Mo OXpaHe OOIIECTBEHHOIO0 TOpsiKa U  OOECHEeUYeHUI0  OOIIEeCTBEHHOM
0€30I1acCHOCTH.

11.TIpaBoBO€ TOJIOKEHHUE U OpraHU3aIUs ICSITEIHLHOCTH MOApa3IeICHU NaTpPyJIbHO-
MOCTOBOM CITY>KOBI.

12. TIpaBoBO€ MONOXKEHNE U OpraHU3aIUsI PA0OTHI YYACTKOBBIX YITOJTHOMOYCHHBIX.

13.ITpaBoBOEC MOJIOKEHUE U OpPTraHU3aIUs PAOOTHI IO OCYIIECTBICHUIO JTUIICH3MOHHO-
pa3pelIUTeIIbHON JISITCIIBHOCTH.

14.TIpaBoBOC TMOJOKEHWE W OpTaHMW3aIUs JACATCIBHOCTH TI0 OOCCIICUCHHIO
0€3011acCHOCTH JIOPOIKHOTO JIBHYKCHUS.

15.1IpaBoBoe MOJIOKEHWE W OpPraHM3alus JACITSIBHOCTH 110 OOCCIICUCHHIO

HMYIHCCTBCHHOfI 0e30I1aCHOCTH.

34



16.IlpaBoBo€ MONOKEHUE W OpraHu3alus ACITEIbHOCTH MOAPA3ACICHUI MO Jenam
HECOBEPILICHHOJIETHUX.

17.1TpaBoBOE MOJOKEHHWE W OpPraHU3ALMS JIEATEIBHOCTH H30JISITOPOB BPEMEHHOTO
COJIEp KaHMUSI.

18. AIMUHUCTPATUBHO-IOPUCAUKIIMOHHAS  JIEATEILHOCTh  MPABOOXPAHUTEIbHBIX
OpraHoB.

19.11pon3BoAcTBO 1O AenaM 00 aAMHUHUCTPATUBHBIX MPABOHAPYIICHUSX.

20.KBanudukaius aAMUHUCTPATUBHBIX PABOHAPYIICHUM.

21.TTpon3BOACTBO MO OOPAIICHHUSIM TPaKIaH B MPABOOXPAHUTEIHHBIEC OPTAHBI.

22.Mepbl aIMUHUCTPATUBHOTO TMPEAYNPEKICHUS, MPECCUYCHUs, OTBETCTBEHHOCTH,
IPUMEHSEMbIE IPABOOXPAHUTEIBHBIMU OPIaHAMH.

23.Mepbl  obecrieueHUs] TMPOM3BOACTBA MO JAenaM 00 aJIMUHUCTPATUBHBIX
PaBOHAPYUICHUSX.

24 ADMUHHMCTpAaTUBHBIE IPAaBOHAPYILIEHUS, MOCSTalolMe Ha  OOLIECTBEHHBIN
HOPAJIOK.

25.AIIMUHUCTPATUBHBIE  TPABOHAPYIIEHUS, TMOCATAIONME Ha  OOIIECTBEHHYIO
0€30MacHOCTb.

26. AIMUHUCTpPATUBHBIE TPABOHAPYLIEHUS IPOTUB MOPSIJIKA YIPABICHUSI.

2(.AIMUHHUCTpAaTUBHBIE MPABOHAPYILIEHUS, MOCITAIOIIUE HAa 3/I0POBbE, CAaHUTAPHO-
AMUAEMHUOJIOTUYECKOEe  OJaronojy4yue  HacejleHuss U OOIIECTBEHHYIO
HPABCTBEHHOCTb.

28. AIIMMUHHUCTPATUBHBIN HAZA30p OPraHOB BHYTPEHHUX €.

29. AIMUHHCTpPATUBHAS OTBETCTBEHHOCTh 3a HapylIeHUE TpeOOBaHMI
aJIMUHHACTPATUBHOTO HAA30pa.

30.IIpaBoBoe peryiupoBaHUe JEATEIBHOCTH IPAaBOOXPAHUTEIIBHBIX OPraHOB MO
00€eCIIeUYeHHNI0 YPE3BBIYAITHOTO MOJIOKEHUS.

31.I1paBoBoe peryiupoBaHHE JEATEIBHOCTH IPABOOXPAHUTEIBHBIX OpPraHOB IO

00ECIIEYUEHUIO BOEHHOTO ITOJIOKEHHU.
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32. A IMUHHUCTPATUBHO-TIPABOBOE peryJivpoBaHue JESITeIbHOCTH OpraHoB
BHYTPEHHUX JIeT B YCJOBHSIX TPABOBOTO PEXHMMa KOHTPTEPPOPUCTHUECKOMN
OTICpAIIHH.

33.[1paBoBoe perynupoBaHHe ACITEILHOCTH OPraHOB BHYTPEHHUX €T MO OXpaHe
OOIIIECTBEHHOTO TOpsiAKa W 00ECMeYeHHI0 OOIIECTBEHHOW OE30MacCHOCTH MpH
MIPOBEJICHUH ITyOJIUIHBIX MEPOTIPUSTHIA.

34. TamoKeHHbIE OpraHbl Poccuniickon denepanun Kak CyOBEKTBI
aJIMUHUACTPATUBHOHN IOPUCIUKIIMOHHON JCSITEITLHOCTH.

35.00mas  XapakTepucTHKa TMPOM3BOACTBA MO JAelaM 00 aJMUHHUCTPATHBHBIX
paBOHAPYIICHUSIX.

36.IIpokypopckuii Haa30p U BEAOMCTBEHHBIH KOHTPOJIb 3a IPOU3BOACTBOM 10 JI€Jam
00 aIMUHUCTPATHUBHBIX ITPABOHAPYIIICHUIX.

37.PaccMoTpeHue, mepecMOTp, UCIOJHEHHE IOCTAaHOBJIEHMH 1O JenaM 00
aJIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.

38. AIMUHHCTpATHBHBIC IPABOHAPYIIICHHSI B 00JIACTH TAMOXEHHOTO JIeTia.

39.1Tonsatue, BUabI u POpPMBI 0OpAIIEHUN TPaXKIaH.

40.Cnyx0a cyneOHBIX TIPUCTaBOB — KaKk CyOBEeKT  aJMUHUCTPATHBHOM
IOPUCIUKIIMOHHOM €S TEIbHOCTH.

41 . KoHTponb W HaA30p 3a COOJIOJCHUEM 3aKOHOJATENIbCTBA TMPU PACCMOTPEHHUU
oOpallleHui rpaxaaH.

42.00111eCTBEHHBIM KOHTPOJb — KaK OCHOBOIIOJIATAIOIIUN MPUHINN  JICSITSIHBHOCTH
IPaBOOXPAHUTEIHHBIX OPTAaHOB

43. CpobOonHas TeMa (10 BBHIOOPY CTYACHTA U COIJIAaCOBAaHHAsl C PYKOBOJUTEIIEM

paboThI)
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[MTPMJIOXKEHUE K

MuHucTepcTBO 00pa30BaHus U MOJIOAEKHOW MOJUTUKU

CBepayIoBCKOM 00J1acTH
TATIOY CO «HIDKHETATMJIBCKUI TOPTOBO-SKOHOMMWYECKUN
KOJIJTE K>

Komuccus IMIPAaBOBBIX U COOUAJIBHBIX JUCHUIIIINH

KYPCOBAA PABOTA

AIMUHNUCTPATHUBHBIE IIPABOHAPYIIEHM A B OBJIACTHA
TAMOXEHHOI'O JAEJIA

MK 03.02 AIMUHUCTPATUBHAA AEATEJIBHOCTD
ITPABOOXPAHUTEJIbBHBIX OPT’TAHOB

CrnenmansaocTh: 40.02.04 Ucnonuurens: badymkun I1./1.
«}Opucnpyaenuus» ['pynma 310-13
JlaTa 3a1uThI: PykoBoautens: Ocuna JI.B.,
OueHka: penoaBaress TpodeccuoHaIbHBIX
MOJIyJIEN
Hwxuuit Tarun 2024
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[MPMJIOXKEHHME U

PELIEH3U S (OLIEHOYHBIN JIUCT)
KYPCOBOM PABOTHI
Kypcosast pabota BBITTOTHEHA
®UO cryneHra

I'pynna

CrienManbHOCTD

Tema

PykoBoaurens

OLIEHKA KYPCOBOI PABOTbI

Onenka cootBetcTBUs TpeboBaHMsIM PI'OC MOAroTOBICHHOCTH aBTOPA KYpPCOBOK pabOTHI

TpeboBanust K OCBOSHUIO MPO(ECCHOHATBHBIX KOMITETCHIIUH, COOTBETCTBYIOIINX BHIAM
JEeATEIbHOCTH

bammer

TIK 3.1. OcymecTBasTh BEIEHUE AEIONPOU3BOJICTBA B
MIPaBOOXPAHUTEIEHOM OpTaHe.

TIK 3.2. OcyecTBasTh JEHCTBUS 1O IUIAHUPOBAHUIO U pealIi3aluu
MEpPOTIPUATHH TI0 00ECIIEYeHUIO padOTHl apXHUBa B TIPABOOXPAHUTEIIEHOM
oprase

1K 3.4. Ocy1iecTBiATh paboTy C 3asiBICHUSIMA U 0OpaIlCHISIMU
IpaX<J1aH U OPTaHU3aLMN B IPABOOXPAHUTEIbHBIN OpraH.

Hroro (MakcumyMm 6 6aioB)

2-COOTBCTCTByeT; 1- B 0CHOBHOM COOTBETCTBYET; 0- ne COOTBETCTBYET

OLIEHKA BBITIOJIHEHNS KYPCOBOM PABOTHI

[Tokazarens, 1 — cooTBeTCTBYET, ) — HE COOTBETCTBYET

Bamer

Co0Jr0/IeHHEe CPOKOB BBITIOJHEHUS paOOThI HUroro: 2

- TCOPCTUYCCKaA IjiaBa

- AHAJIUTUYCCKaA riiaBa

[TpaBuIbHOCTH OGOPMIICHHS Uroro: 6

- TCKCTa

- Ta6J'II/II_I (B T.4. HAUMCHOBAHHUEC, PACHIOJIOKCHUC TeKCTa)

- PUCYHKOB

- CChIJIOK Ha CITMCOK NCTOYHHUKOB

- CIIMCKAa UCTOYHUKOB

- (hopmyiisl (eciu paboTa He mpeaycMaTpUBaeT GOPMyIIbl — OJUH AT CTABUTCS M0 YMOTYAHHIO)

OrieHKa TEOPETUIECKOH TIIaBbI Hroro: 3

- 00bEM COTJIaCHO METOANYCCKUM YKa3aHUAM

- PaCKpLITO B IMOJIHOM o0BeMe TMOHATHUE, CYIIHOCTb U 3HAYCHUEC MIPOLICCCa

- PaCKpLITO B IMOJIHOM o0BeMe HOPMATUBHOC PCTYJIMPOBAaHUEC IIpOLICCCa

O11eHKa aHAJTUTHYECKOM TJIaBbI Hroro: 5

- 00bEM COTIIACHO METOAMYECKIM YKa3aHHSIM

- pacKpbITa B IIOJTHOM o0BeMe JACATCIBHOCTDH 00beKTa HCCJICIOBAHUSA

- BBISIBJICHBI HpO6J’I€MI)I B peajindaliuu npouecca

- IPSAJIOKEHBI PEKOMCHAAIINU, PCKOMCHAAUHU HOCAT HpaKTH‘leCKI/Iﬁ XapaxkTep

- clleJaHbl BBIBOJIBI [0 UCCIIEI0BAHUIO C BO3MOKHBIMU PE3YJIbTaTaMU pean3aliy MPpeaosKeHHbIX
peKoMeHaauui

Bo BBCJICHUU OTpAKCHA aKTyaJIbHOCTb, LICJINU, 3aJa4YU, 00BEKT HCCJIEAOBAHUA

B zaxmouennn HNOATBCPIKACHO, YTO LCIIN U 3aJa4r JOCTUTHYTbI, OITUCAHbI HpO6J’ICMBI 1 IyTH UX PCHICHUSA

Hroro 6ammoe (makc. 18 6amios)

JIOITYCK K 3AILINTE
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Honymen VYcnoBHO pomnymieH He nonymen

KPUTEPUU OITEHKI
Honymen VYca0BHO nonyieH He nonymen
15-24 6amnos 12-14 6amnos Menee 12 6annos
PykoBoauTenn
IIOOITNCH pacnm(prBKa IIOAIMUCHU Jara

OLIEHKA 3AILUTHI KYPCOBO PABOTBI

[Toka3zatenb, 2 — COOTBETCTBYET B IMOJIHOM 00beMe, 1 — COOTBETCTBYET YaCTHYHO, ) — HE COOTBETCTBYET Bamet
KauecTBeHHO BBIIOTHEHHAS TPE3CHTALINS
Jloxnaa mocieaoBaTeNbHBIN U JJOTUYHBIN
PackpBITH aKTyabHOCTH TEMBI, 0COOCHHOCTH, 0003HAYCHBI MPOOIJIEMBI M TIPEIOKEHBI ITYyTH UX PEIICHHS
CobmroieHo BpeMs J0KIaaa
OTBeTHI Ha BOIIPOCHI TIOJTHBIC U TIPABITHHBIE

Hroro 6ammos (Makc.10 6amion) ‘
OBIIIAS OLIEHKA KYPCOBOM PABOTbI

JJIEMEHTHI OLIEHUBAHUS bannel OrneHka
Brimonnenue paboTsl «S»—22-22, «»—-18-21, «3»-14-17
3amura paboTh «5» —9-10, «y —T7-8, «3»-5-6
OO61mas oreHKa BricTaBnsieTcs Mo cpeiHeii, ¢ y4eTOM Beca 3JIeMEHTOB OIICHUBaHHUS

YeHbl KOMUCCHH

MOANNCH pacumdpoBKa MOAMHCH

MOJIIHUCH pacinpoBKa MOAMICH
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